
Rules for Prop Rentals: 
Effective July 1st, 2003 (updated 7/5/2006) 
 
Prop rentals will only be scheduled on Mondays from 2-5 pm. 
 
GENERAL 
Who can rent:  The Studio Arena Prop Shop rents to other recognized theatre companies in the Buffalo metro 

area, as well as any other LORT theatre and all SPAM members. Studio Arena Prop shop does 
not rent items to High Schools, Churches, or other non-theatre related groups without the special 
consideration and prior consent of the Props Master.  Please remember that rentals are always 
schedule permitting and at the discretion of the Studio Arena props staff. 

Appointments: No rentals or returns will be completed without making an appointment with the props staff. Prop 
rentals and returns will only be held on Mondays from 2-5 pm so please plan accordingly. 
Appointments may not be made for the week of any Studio Arena load-in.   

Selection: We require that you have a clear, concise list of all the props you would like to rent. This 
list should be faxed or emailed to us no later than 24 hours prior to rental appointment. All 
props shall be selected under the supervision of PROPS staff. There are sections of our stock 
that are not rented out: breakables (i.e. china, glassware, vases), vintage lamp shades, 
chandeliers, paper goods (i.e. newspapers, magazines, etc.), linens, flowers, weapons and nicer 
antiques. Also, if an item in our stock is already broken or damaged it will not leave.  

Shipping: Renter is responsible for all shipping fees, moving and pick up arrangements. Items must be 
insured for stated value if returned by shipment. 

Damage/Loss:  Renter is responsible for all damage or loss and will meet all replacement or repair costs. The 
cost for repair or replacement of any and all alteration or damage to rental items will be deducted 
from the deposit fee. (Replacement cost may be more than rental value.) 

Alterations: Alterations or ”Repairs” may NOT be made without the prior written permission of the Studio 
Arena Property Master under any circumstances. All items are to be returned in the original 
condition. 

If you need assistance with period detail or have questions pertaining to design we may be available to help you. 
Please let us know prior to your visit so we can plan extra time for your appointment.   

PICK-UPS 
The day of your prop rental appointment you should bring with you: 
A clear, concise list of every item you would like to rent.  

A covered vehicle. This means a van, or covered truck or SUV. If you must bring a pickup truck with no cover on 
it, then you need to bring with you: rope and tarps in case of bad weather (this is Buffalo after all). 

Packing blankets. (Especially if you are renting multiple pieces of furniture.) 

People who can help lift and move items. (We are not a moving service) This helps keep the pulling fee low. 

If you are only taking small hand props, set dressing, side tables, or straight chairs you may not need more 
than one person with you.  

If you are taking any large piece of furniture (sofas, armchairs, tables, desks, or appliances) you should have 
at least 3 people who can lift and carry.  



FEES 
Deposit: This should be made out for the total cost of the value of the items and is to be paid at 

the time of rental. Please arrive at your appointment prepared to make a deposit as 
no item will leave the theatre until we have this. Deposit checks will be returned after 
satisfactory inspection by props staff. If an item is damaged or lost the deposit check will 
be held until a check is written to Studio Arena for the total cost for the replacement of the 
item at today’s cost. 

Pulling/Restocking: All renters will be charged a $10.00 non-refundable pulling/restocking fee ($25 for films) 
for each trip into props stock. This is to be paid at the time of rental.  

Rental Fee: Rental amount is 10% of total value of items (20% for films) or other amount at the 
discretion of the Props Master. Checks should be made payable to Studio Arena Theatre. 
This is a non-refundable fee and is due at or before the time of prop return. If we do not 
receive the rental fee prior to the props being returned, the renting theatre will be sent a 
bill for the total amount.  

Late Returns: Any props not returned within 2 weeks of the end of the event for which they are rented 
will be charged an additional 20% of the value of the items per week. Please make sure 
items are returned in a timely manner. 

RETURNS 
Returns are made by appointment only.  Appointments must be made NO LATER THAN 4 pm the Friday 
before your rental or return. You may NOT make an appointment the day you wish to rent or return. If you do not 
make an appointment you will be turned away. Late returns will be charged an additional fee, which will be 
deducted from the deposit. 

The same rules apply for returns as apply to pick-ups as pertaining to the type of vehicle used, packing blankets, 
and brining people who can lift. 

Prop rentals will only be on Mondays from 2-5 pm. 
Blackout dates (no rentals or returns) for the 2006-2007 season are as follows: 

August 7, 2006 
August 28, 2006 

September 4, 2006 
October 16, 2006 

November 20, 2006 
December 25, 2006 

January 1, 2007 
January 15, 2007 
February 5, 2007 
March 12, 2007 
April 16, 2007 

 
All rentals must be returned by Monday, May 21, 2007.   

There are no summer rentals. Please plan ahead accordingly. 

To schedule an appointment please call or email the prop shop at: 

716-856-8025 or 800-777-8243 
Jennifer Owen, Prop Master    ext. 1786    Jowen@studioarena.com 

Fax: 716-856-3415 


